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Dear Class of 2024,

We are very excited to introduce your school’s college and career readiness platform, SchooLinks! All of the
Schoolinks features are designed with students in mind to help you become career, college, and life ready.
This site can be accessed on your phone, tablet, or computer.

This year, we will be utilizing SchooLinks to fulfill college application requirements. The SchooLinks College
Application Manager allows you to:

Track the progress and requirements for your college applications.

Organize all the application materials for the colleges where you're applying.

Request your application materials including transcripts, letters of recommendation, etc. to be sent to the
desired institution.

SchoolLink’s College Application Manager serves as an easy way to keep track of all the application steps
and materials you need to submit to colleges and when you need to submit them, but it is not an application
portal. You will need to submit applications using the methods offered by the colleges where you're applying,
including Common App.

Watch this video to be guided through the setup instructions and application management process.
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https://www.youtube.com/watch?v=trmfGjo32KY

College Application Manager
Student Set Up
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Welcome to College Applications

)
Navigate to the College
recommendation letters, all in one place!

Ready to get set up?

1. Application Manager by clicking on
Colleges — College Applications

Click Let’s Go

Complete the Application Set Up which T

Use the same information you are using in your college application forms

2. will pop up automatically

MM/DD/YY G 5545559_226937_64697_12@demo.com In
. . Home address

t WI gu I e you t roug Steps Use the same home address you are using in your college application forms. This is needed for some

documents your counselor needs to send to colleges

Street Address Apt, suite, etc (optional)

Personal Details
- Fee Waiver Eligibility
-  FERPA Waiver

Wihen you add o update your address here, SchooLinks will update the address for your account

3 Optional if use Common App: Connect Common App by clicking Connect on
*  Common App on the left side and following the prompts.

Watch this video for a step by step walk-through for connecting Common App

Once connected, any college you add in Common App will automatically pop up
in SchooLinks.

School search Favorites & lists Admission stats Final list College applications Enroliment decision
Board  List Q_ Search for an application by name + Add application

Recommendation tracker Incomplete -+ Completed & pending -+ Accepted
Fulfilled 0 Pending 0 Declined

View all requests

common @ NOT CONNECTED
appy

Cinnn aveuun

Add a result to a mark a completed

Add an application to request transcripts Complete the student checklist to mark s
application as accepted.

Application setup COMPLETE and counselor docs. an application completed.
Personal details Vi
Fee waiver eligibility V4

FERPA waiver ®


https://www.loom.com/share/c8c0e77cee72446cb034380b3a7c1573?sid=f7c357ce-411e-4df2-a135-663f0ad04196

Adding Applications to Student Dashboard

Once you have completed the setup on the prior page, you are ready to add applications in SchooLinks.
Adding your applications to the system will allow for your counselors to know what schools you've
applied to and gives them the signal to start sending your student documents- like your transcript.
Adding your application also allows you to request teacher recommendations. You will not be able to
request teacher recommendations through Common App.

Remember, You will always complete your applications on Common App or within the school site and
then log in SchooLinks.

How to Add Applications to SchooLinks:

Your Common App applications will show up automatically in the portal once you add them
in Common App.

For all non-common app applications, you will add them manually by clicking Add
Application.

Click +Add Application to add an application
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Search for the school and then click Add Pttt Mt oo e e
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Application

After adding an application, fill in your
application details. Select an Application Method
and Application Type/Deadline.

Select any optional student requirements

needed. Required materials will be automatically

University of lllinais at Urbana-Champaign »

SeleCted. Admissicns | Application lafe | Financial Aid
[ Application status . In Progress & ] Commen ts
Save your application. .
-5 B °
Once you do these steps, your application will
show up in one of the columns on your main -
page.

Do« Destination

o

This coliege 15 In-Herwork. Veigll Make sure your materias are sent eleciranically where they need ta ga.

elim thie FAFSA form and will need ta designate this instilutian Lo receive my
in the FAFSA portal.

Scores and performance
() 1 will be submitting test seares alang with my apglication ta this mstituticn. cotess ©

o Dwill be submitting a Self-Reparted Academic Recard {SRAR) along with my spplication 1o opnisral
I this institution.




Completing Application Requirements &
Teacher Recommendation Requests

e Once you've added the application you'll see this screen. It shows you your student checklist and an area

for requesting teacher recommendations.

e You will also see the counselor documents that your counselor will be sending.

couses

Student Checklist:

e Check the box once tasks
are complete.

College Application Manager ®
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Rice University »

Admissions Application Info Financial Aid

Application status: Q}_ In Progress

s o e
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Destination
In Metwork

Method Type Deadline

School-Specific Faper Regular Dacision Jan0d
Application

Teacher Recommendations:

e Request recommendations
for the total # listed.

e Search for your teacher

e If they pop up, click their
name.

e |f they are an out of district
teacher and do not show up,
Click “Add them manually”

Counselor Documents:

e Required documents in this list
will show up in your counselor’s
requests.

e Reach out to your counselor if
you need additional documents
sent.

e You'll be able to see once your
documents have been sent.

STUDENT CHECKLIST

TEACHER RECOMBMENDATIONS

Remamber to update your student profile and

COUNSELOR DOCUMENTS

We've researched what documeants are required and

Submit Application O : communicate with your teachers bafore adding them as automatically requested them from your counselar.
Submit your applicatian farms and any required essays EREE DTS Nde (e R _

2 Required Transeript @

€ Added 07/31/2022 a5 preset
Test Scares D 3 Instructions from college: The two teacher
: dati to highlight th licant:

ice will allow first-year and transfer student applicants to ;Ec;‘;r:rrn"iec" —— Bzrr‘:ﬁ o highiight the applicants
undergraduste degree-secking pragrams for the 2021-2022 ES - Counselor Recommendation 0l
and 2022-2023 applicatian cycles a submil SAT e ACT test Both of these recommendations should be from
stires, if they choose. Studénts wha are uiakik ko subit teachers of core academic subjects, and ideally one € Added 07/31/2022 a5 preset

test scotes of prefer not Lo subimit test scares will be given
Tull consideratian in the admission selection process.

® Mew Student Requirement

recommendation would relate to the applicant’s

intended area of study. Though not a requirement, we
would prefer letters come from teachers wha have

taught the student for & full course.

[ @ Add Recommender Required @ ]

[ @ Add Recommender Required ]

(©) SELECT TEACHER

@® General (Most common)
Not specific to a college and can be assigned
to any application

O College-specific
Customized for this college and can only be
assigned to this application

Assign a teacher to complete a teacher evaluation for Harvard University.
They will receive an invitation to fulfill your request on SchooLinks.

Counselor recommendations are automatically requested if required by the college. View the status of
counselor recommendations under “Counselor Documents” on the application detail page.

(Q Afred

Alfred Mcglone staff191@demo.com

Alfredo Middleton AMiddleton@counselor.com

Don't see your teacher listed? Add them manually

Cancel

If your teacher’'s name
pops up, please click
their name.

If their name does not pop
up, click “Add them manually”
and type in their email.
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